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NOJIUTUKA

00padoTKM nmepcoHaNbHBIX 1aHHBIX BMAQY snness Ne3 «AbsiHC»



1. O0mue noJ10KeHUs

1.1. Hacrosimas nmonutrka o0paboTku nepcoHanbHbIX JaHHBIX BMAOY nunest Ne3 «AnbsHe»»

(manee — Ilomutuka) ompenenser 1nead OOpPabOTKH MEPCOHANBHBIX JaHHBIX, KAaTErOpHH U

nepeyeHb 00pabaThIBa€MbIX MEPCOHANBHBIX JaHHBIX, KaTErOpUU CYOBEKTOB, NEpCOHAJIbHBIE

JaHHBIE KOTOPBIX 00pabaThIBarOTCS, CHOCOOBI, CPOKM UX OOpabOTKU U XpaHEHHS, MOPSIAOK

YHUYTOXKEHHUS TEPCOHANBHBIX MAHHBIX TPH JIOCTIXKCHUHM IeJie MX oOpabOTKM WM TpHU

HACTYIUICHUH UHBIX 3aKOHHBIX OCHOBaHU B BMAQOY nunes Ne3 «AnbsHey» (nanee — Jluuei).

1.2. JlokanbHble HOpPMAaTHBHBIE aKThl U HMHbBIE JOKYMEHTHI, perilaMeHTUpYIole 00paboTKy

MePCOHANBHBIX JaHHBIX B JIuiiee, pa3pabaTeIBarOTCs ¢ y4eTOM MoJoKeHui [loauTukm.

1.3. JleiictBue IlomuTukM pacnpocTpaHsieTcs Ha NEPCOHAIbHBIE JaHHbIE, KoTopble Jluuen

00pabaTbIBaeT C UCMOIB30BAHUEM U 0€3 MCIIOJIb30BAaHMS CPEJICTB AaBTOMATU3AIUH.

1.4. B [lonuTrke UCIIONb3yOTCA CAEAYIOIIME IIOHATHS:

e TIEPCOHAJIBHBIC JaHHBIE — J00ass MHPOpPMAIUs, OTHOCSIIASACS NPSIMO WM KOCBEHHO K
OTpeIeIECHHOMY WM oOmpenensieMoMy (¢Gu3nyeckoMy JuIlly (CyOBeKTy HepCOHATbHBIX
JTAHHBIX );

e TMIEpPCOHAJIbHbIE JaHHbIE, pa3pelleHHble CYOBEKTOM MEPCOHANbHBIX JAHHBIX IS
pacrpocTpaHeHusl, — MEePCOHAIbHBIE JaHHBIE, JOCTYIl HEOTPAHWYEHHOTO Kpyra JIMIl K
KOTOpPBIM TPEIOCTaBIEH CyOBEKTOM IEpPCOHANbHBIX JAHHBIX IIyTE€M JadyM COIJIacus Ha
00paboTKy MEepCOHANBHBIX JAHHBIX, Pa3pPEHICHHBIX CYOBEKTOM MEPCOHAIBHBIX JAHHBIX IS
pacnpoCTpaHEeHHs B OPSIAKE, MPeTycMOTpeHHOM DenepanbHbIM 3akoHOM 0T 27.07.2006 Ne
152-®3 (nanee — 3akoH);

e oOIepaTop TEpCOHANBHBIX JaHHbIX (omeparop) — Jluneil— ropuauyueckoe — JIHIIO,
CaMOCTOSITENIFHO WJIM COBMECTHO C JPYTUMH JIMIIAMH OpraHusyiomiee u (WIHN)
OCYIIECTBIISIIONEee 00pabOTKy MEePCOHANBHBIX JAHHBIX, OMPEACINSIONiee e 00pabOTKU
MEPCOHANBHBIX JaHHBIX, COCTaB IEPCOHATBHBIX JAHHBIX, TOJUIeKAIUX O0O0paboTKe,
NeicTBUs (Omepalum), COBEpIIacMble ¢ IEPCOHABHBIMU JaHHBIMU;

e 00paboTKka MepcoHaTbHBIX TAaHHBIX — JEHCTBHE (ONepalmus) WM COBOKYMHOCTh NEHCTBUI
(omeparnuii) ¢ MepCOHAIBHBIMU TAHHBIMU C MCTIOJB30BAHUEM U 0€3 MCTOIB30BAHUS CPEJICTB
aBTOMATH3allUM, BKIIOYas cOOp, 3alucCh, CUCTEMATHU3AIMIO, HAKOIUICHUE, XpaHCHHE,
yTouHeHHe (OOHOBJIEHHME, HW3MEHEHHUE), U3BJIEUYECHHE, MHCIIOJIIb30BaHHE, Iepeaady
(pacnpocTpaHeHue, MpeaocTaBlIeHue, JOCTYI), 00e3TuunuBaHe, OJIOKMpOBaHUE, YAAJICHHUE,
YHUYTOXKEHUE;

e ABTOMATH3WpOBaHHas 00pabOTKa MEPCOHANBHBIX JaHHBIX — OOpabOTKa MEPCOHAIBHBIX
JTAHHBIX C TIOMOIIBIO CPEJICTB BHIYUCITUTEIILHON TEXHUKH;

e pacnpoCTpaHEHUE TMEPCOHAIbHBIX IAHHBIX — JEHCTBUS, HAMpPABICHHbIE HAa PACKPBITHE
MEPCOHAIBHBIX JTaHHBIX HEONPEEICHHOMY KpYTY JIUIL;

e TMIPCAOCTABJIICHUC TICPCOHAJIBHBIX HOAaHHBIX — HeﬁCTBHH, HAIllIpaBJICHHBIC Ha PACKPBLITHUC
NEPCOHATIBHBIX JAHHBIX OMPECACICHHOMY JIMIY WIIN OMIPCACICHHOMY KPYTY JIUIL;
. 6J'IOKI/IpOBaHI/Ie NEpCOHANIBHBIX  JAHHBIX — BPCMCHHOC [MPCKPALICHUC 06pa60TKI/I

MEePCOHANBHBIX JIaHHBIX (32 HCKIIOYEHHEM CcllydaeB, eciau oO0padoTka HeoOXoauma st
YTOUHEHHSI IEPCOHATIBHBIX JaHHBIX);

e YHUYTOXXEHHE TEPCOHAJBHBIX IAHHBIX — JICHCTBHS, B PE3yJbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTAHOBHUTBH COJEp)KaHUE IEPCOHAIBHBIX JaHHBIX B HMH(OPMAIMOHHON
CHCTEME TIePCOHANBHBIX MaHHBIX W (WIM) B pe3yibTaTe KOTOPBIX YHHUTOXKAIOTCS
MaTepHalbHble HOCUTEIH MEPCOHATBHBIX JaHHBIX;

e 00e3MMYMBaHNE TIEPCOHAIBHBIX JAaHHBIX — JIEHCTBHSA, B PE3yJIbTaTe KOTOPHIX CTAHOBUTCS
HEBO3MOXXHBIM ~ 0€3  HCIIOJIb30BaHMs  JIOMOJIHUTENbHOW  HMH(OpPMAnUu  ONpeaesuTh
MIPUHA/JISKHOCTh TIEPCOHANBHBIX IaHHBIX KOHKPETHOMY CYOBEKTY MEPCOHATBHBIX JaHHBIX;

e MH(OPMAIIMOHHAs CHUCTEMa MEPCOHAJBHBIX JAHHBIX — COBOKYHMHOCTb COJCpPXAIUXCS B
0asax JaHHBIX [EPCOHANbHBIX JAHHBIX M  oO0ecrneuuBalomUX UX  00paboTKy
MH(POPMALIMOHHBIX TEXHOJIOTUH M TEXHUYECKUX CPEJICTB;



e TpaHCTpaHUYHAs Mepesaya MepCOHANIbHBIX JaHHBIX — Mepeaya MepCoOHANBHBIX JaHHBIX Ha
TEPPUTOPUI0 HMHOCTPAHHOTO TOCYAapcTBa OpraHy BIAcTH HHOCTPAHHOIO TOCYAapCTBa,
MHOCTPaHHOMY (PU3MUYECKOMY JIMILY MJIM MHOCTPAHHOMY FOPUIMYECKOMY JIHILY.

1.5. JIuuei kak onepaTop NepcoHaIbHBIX JaHHBIX 00s3aHa:

1.5.1. Cobmonats KOHGUACHIINATFHOCT TIEPCOHAIBHBIX JTaHHBIX, @ UMEHHO HE PacIpOCTPAHSThH
NepCOHANbHbIE JaHHBIE M HE IepelJaBaTb HMX TPEeTbUM JHLaM 0e3 coriacus cyObekTa
MEPCOHAIBHBIX JaHHBIX WM €ro 3aKOHHOTO MPEICTaBUTENS, €CIM HMHOE HE MPEeayCMOTPEHO
3aKOHOJATEIbCTBOM.

1.5.2. ObGecneunth CcyOBEKTaM MEPCOHANBHBIX JAaHHBIX, HX 3aKOHHBIM IPEACTABUTEISIM
BO3MOXHOCTb ~O3HAKOMJIGHHS C JIOKyMEHTaMM M MaTepHajaMM, COAEPKAIIUMHU  HX
MIEPCOHAJIbHBIE TaHHBIE, €CJIM HHOE HE IPETYCMOTPEHO 3aKOHOJATEIbCTBOM.

1.5.3. Pa3bsicHATE cyObeKTaM MEpCOHAJbHBIX JAaHHBIX, HMX 3aKOHHBIM IpEACTaBUTEISIM
IOPUAMYECKHE TTOCIEACTBHSI OTKA3a MPEIOCTABUTh IEPCOHATIbHBIE JaHHbIE.

1.5.4. bnokupoBaTh WM yHalsTh HENpaBOMEpHO oOpalaThIBaeMble, HETOUHbIE MEPCOHAIbHbIE
JaHHBIE JINOO 00eCIIeYNTh HX OJIOKUPOBAHUE WITH yIAJICHHE.

1.5.5. TIpexpatuth 00pabOTKy M YHMUYTOXXUTh WJIM OO€3JIMYUTH MEpPCOHANbHBbIE JAaHHBIE JHOO
o0ecrieynTh TMpeKpalieHne o0padOTKM W YHHUYTOKEHHE WM O0€3TMYMBAaHUE TEPCOHAIBHBIX
JAHHBIX TP TOCTHKEHUH LIETH UX 00pabOTKH.

1.5.6. IlIpekpatuth 00pabOTKy TNEPCOHATBHBIX JAaHHBIX WM OOECHEYUTh MPEKpallleHHE
00pabOTKH MEpPCOHATBHBIX JAaHHBIX B CIIydae OT3bIBa CYOBEKTOM IE€PCOHAIBHBIX JaHHBIX
coryacust Ha 00paboTKy ero NnepcoHaIbHBIX JAaHHBIX, €CIIM UHOE HE TPEAYCMOTPEHO IOTOBOPOM,
CTOPOHOM KOTOpPOTO, BBITOJONpPUOOpETaTEIEM WM MOPYYHUTEIIEM IO KOTOPOMY  SIBJISIETCS
CyOBEKT IepCOHANBHBIX MAHHBIX, WJIM WHBIM corjameHneM Mmexay Llkomoit u cyObpekTom
NEPCOHANBHBIX JaHHBIX.

1.5.7. TlpuHUMAaThL Mepbl, HEOOXOAWMBIC W JOCTATOYHBIC JUISI OOCCIICUCHUS BBITIOTHCHUS
0053aHHOCTEH, NPEJYCMOTPEHHBIX 3aKOHOM U TPUHATBIMM B COOTBETCTBUM C HHUM
HOPMAaTUBHBIMH ITPAaBOBBIMU aKTaMHU.

1.6. JIuueit Bmnpase:

1.6.1. CaMOCTOSITENTEHO ONPENETSATh COCTAB U MEPEeUeHb MEp, HEOOXOAUMBIX U JOCTATOYHBIX JJIsI
oOecriedeHnsl BBINOJIHEHUS O00A3aHHOCTEH, NPEAyCMOTPEHHBIX 3aKOHOM M MPHUHATHIMU B
COOTBETCTBUM C HHM HOPMAaTUBHBIMHM IIPABOBBIMU AaKTaMM, €CIIM HHOE HE IMpPeryCMOTPEHO
3aKOHOJIATEIbCTBOM O MIEPCOHAIBHBIX TaHHBIX.

1.6.2. Hcnonp30BaTh NEPCOHAIbHBIE JAaHHbIE CYOBEKTOB IEPCOHAJIBHBIX MJAHHBIX 0€3 HX
COIJIacHsl B CIIy4asiX, IPEYyCMOTPEHHBIX 3aKOHO1ATEIbCTBOM.

1.6.3. IlpenocTaBisATh MEpCOHATBHBIE NaHHBIE CYOBEKTOB NEPCOHANBHBIX NAaHHBIX TPETHHM
JIMLIaM B CITy4asiX, IpeayCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.

1.6.4. Tlopyunts 00pabOTKy NEpPCOHANBHBIX IAHHBIX JAPYTrOMY JIHIy C COTJIacusi CyOBeKTa
NEPCOHANBHBIX JAaHHBIX, €CJIM MHOE HE MPEAyCMOTPEHO (eaepalbHbIM 3aKOHOM, Ha OCHOBAaHUM
3aKJIFOYAaEMOr0 € ATUM JIMIIOM jAorosopa. JIuio, ocymecTsismomee o0pabOTKy MepCOHANbHbBIX
JaHHBIX MO mnopydeHuto Jlunes, oOs3aHO coOMIOAATh NPUHLMIOB W TpaBUiia 00pabOTKU
NEPCOHAIBHBIX JaHHbBIX, MPEIyCMOTPEHHbIE 3aKOHOM, COOII0aTh KOH(UIEHIINATIBHOCTD
NEPCOHANBHBIX JaHHBIX, NPUHUMATh HEOOXOJMMbIE MeEpbl, HalpaBlIeHHble Ha oOecledyeHue
BBITIOJIHEHUSI 00S3aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaboTHUKH, COBEPIICHHOJIETHHE Yy4Yallecs, POJUTEIN HECOBEPIIEHHOJETHUX YYalluxcs,
MHbIEe CyOBEKThI IEPCOHATBHBIX TAHHBIX (J1ajee - CyObEeKThl NEPCOHANIBHBIX JaHHBIX) 00s3aHbI:
1.7.1. B cnyyasx, npeyCMOTPEHHbBIX 3aKOHOJATEIbCTBOM, NPEIOCTaBIATh JIMIel0 JOCTOBEPHbIE
[IEPCOHAJIbHBIE ITaHHBIE.

1.7.2. Ilpu n3MeHeHNnU NepCOHATIBHBIX TaHHBIX, OOHAPY)KEHUHU OLIMOOK MIM HETOYHOCTEH B HUX
He3aMeUTHTENBHO co00maTh 00 3ToM Jlurero.

1.8. CyOBeKThl NepCOHANBHBIX IaHHBIX BIIPABE:



1.8.1. Ilony4ats nHpOpMaIKIO, KaCAIOUIYIOCs 00pab0OTKH CBOMX MEPCOHABHBIX JAHHBIX, KpOME
CJly4aeB, KOIJla TaKOM JTIOCTyI OrpaHrudeH (perepanbHbIMU 3aKOHAMHU.

1.8.2. TpeOGoBare oT Jluies yTOYHUTH MEPCOHAJBbHBIC JaHHBbIC, OJOKMPOBATH HUX WIH
YHUUTOXKUTh, €CJIM NIEPCOHANIbHBIE JJAaHHBIE SBISIOTCS HEMOJIHBIMHU, YCTApPEBIIMMHU, HETOYHBIMH,
HE3aKOHHO TOJIyY€HHBIMH MJIH HE SIBJIAIOTCS HEOOXOIUMBIMH JUIS 3aBJICHHOM 1111 00paboTKH.
1.8.3. JIONIONHUTH MEPCOHANIBHBIE TaHHBIE OLIEHOYHOI'O XAPAaKTepa 3asBJICHHEM, BBIPAKAOIINM
COOCTBEHHYIO TOUKY 3pEHHUSL.

1.8.4. O6xanoBaTh AeiCTBUA Win Oe3nericTBue JIuies B yIOJHOMOYEHHOM OPTaHE 1O 3alluTe
npaB CyObEKTOB MEPCOHANBHBIX TaHHBIX WIH B CyJJeOHOM MOpPSKE.

2. IIpaBoBbIe OCHOBaHUSI 00PAa00TKH MEPCOHAIBHBIX JAHHBIX
2.1. TlpaBoBBIMH OCHOBaHHUSIMU 00OPaOOTKH MEPCOHANBHBIX JaHHBIX B Jlullee SBISAIOTCS yCTaB U
HOPMAaTHBHBIC TIPABOBBIC AKTHI, JJIS UCTIOTHEHHS KOTOPBIX M B COOTBETCTBUU C KOTOPBIMHU Jlutiei
OCYIIECTBISIET 00pPa0OTKY MEPCOHANBHBIX TaHHBIX, B TOM YHUCIIE:
e TpymoBoil KOAECKC, WHbIE HOPMATHUBHBIC TPABOBBIC aKThI, COACPIKAIIUE HOPMBI
TPYJIOBOT'O IIPaBa;
e bBromxeTHBIN KOIEKC;
e Hanorosslii Kojiekc;
e ['paxxmaHckuil KOJEKC;
o CeMelHBIN KOJIEKC;
o ®enepanpHplii 3ak0oH oT 29.12.2012 Ne 273-®3 «OO0 obpazoBanuu B Poccuiickoii
denepanun» U IPUHATHIE B COOTBETCTBUU C HUM HOPMAaTUBHBIE MPABOBBIE AKThI;
e COLHAIIBHOE, IEHCUMOHHOE U CTPaXxOBOE 3aKOHOAAaTeNbCTBO Poccuiickoit deneparuu;
e 3aKOHOJATENLCTBO B cdepe Oe30MacHOCTH, B TOM YHUCIE AHTHTEPPOPHUCTUUYCCKOU
3aIUIICHHOCTH.

2.2. [IpaBOBBIMH OCHOBaHHMSIMH 00paOOTKM NEPCOHAIBHBIX JaHHBIX B Jlulee Takxke SIBIAIOTCS
JIOTOBOpPBl ¢ (pU3MYECKMMHM JIMIIaMH, 3asBJIEHUS (corjacus, JOBEPEHHOCTH) YYalUXCs U
ponuTenel (3aKOHHBIX IPEACTABUTENEH) HECOBEPIIEHHOJIETHUX Y4YalUXCs, COTJacus Ha
00paboTKy NMepcOHATbHBIX JaHHBIX.
3. leau 00padoTKH MEPCOHAJBHBIX JAHHBIX, HX KATETOPUH U NepevyeHb, KATeropuu
cy0beKTOB, IePCOHAJIbHBIEC TaHHbIE KOTOPBIX 00pa0daThIBaIOTCH, CIIOCO0ObI, CPOKH MX
00padoTKHU U XpaHEeHHs1, MOPSAOK YHHYTOKEHHS NEePCOHATbHBIX JAHHBIX

1. Hean 00padoTku: opranu3anus o0pa3oBaTebHON 1eATEJILHOCTH 10 00pa30BaTeIbHbIM
NMPOrpaMMaM Ha4ajgbHOr0 001Iero, OCHOBHOIO 001Iero M cpeaHero oomero o0pa3oBaHus,
JAOMOJTHUTEIbHBIM 00111€00pa30BaTeIbHBIM MPOrpaMMamM

Kareropun [TepcoHanbHbIC TaHHBIC CoenuaanHbie

TAHHBIX IaHHBIE

[lepeuenn e (amunus, UMs, OTYECTBO; CBemeHuss O  COCTOSHHUU
TAHHBIX e TIOJ; 310pPOBbsI

e TPaXIAHCTBO;

e JIaTa U MECTO POXKIICHHUS;

o wu3o0paxkenue (pororpadus, BHUIEO);

e TaCTIOPTHBIC JAHHBIC;

e aJpec  perucTpau 10  MECTY
KHUTEIHCTBA;

e azpec GaKTUIECKOTO MPOKUBAHUS,

e KOHTAKTHBIEC JaHHEIC;

e UHIUBHIYaTbHBINA HOMeEp




HAJIOTOTIJIATEIIbIINKA;
e CTPaxoBOH HOMEp HWHANBUIYAIHHOTO
muneBoro cueta (CHUJIC);

e CBEJACHHUSA 00 yCIeBaEMOCTH
00ydYaromerocst M Jpyrue CBEACHUS,
oOpasyromuecs B nporecce
peanuzanuu 00pa3oBaTeNbHOM
[IPOrPaMMBI;

e UHBIC TIepCOHATIbHBIC TaHHBIC,
IIPEIOCTABIIIEMbIE ¢buznIecKuMu
JHMLIAMH, HEOOXOaNMBIE TSt

3aKIIIOYCHHUA U UCTIOJIHCHUSA JOTOBOPOB,
UCTIOJTHEHUS] HOPM 3aKOHOJIaTEIhCTBA B
chepe oOpazoBaHus

Kateropun OOyuaromyecsi, UX POANTETH (3aKOHHBIC ITPECTABUTEIN)
CyOBEKTOB
CriocoOsI ABTOMaTH3UpOBaHHAsi 00pabOTKa 1 0€3 CpeACTB aBTOMATH3allu1, B TOM YHCIIE:
00paboTKn e TIOJlyY€HHE TMEPCOHAJBHBIX JAHHBIX B YCTHOH M NMHUCBMEHHOH (opme
HETIOCPEICTBEHHO OT CyOhEKTOB MEPCOHATBHBIX JaHHBIX;
e BHECEHHsS TIEPCOHATIBHBIX JAaHHBIX B JKypHAJIbl, pPEECTPhl U
MH(pOpPMaIMOHHBIE CUCTEMBI ¥ JOKyMEHTHI Jlumes.
Cpoxu B teuenue cpoka peanuzannun 00pazoBaTENbHOMN MPOrpaMMbl
00paboTKn
Cpokn B Tedenue cpoka, yCTaHOBJICHHOTO HOMEHKJIATYPOH JIeJl B 3aBUCUMOCTH OT THIIA
XpaHEeHHUs JIOKyMEHTa, B KOTOPOM COZIEpP>KaTCsl IEPCOHANIbHBIC TaHHbIE
[opsinok B cootBerctBuu ¢ [lopsaKoM YHUUTOKEHHS M OOE3IMUYMBAHUS MEPCOHATBHBIX
YHHYTOXXCHUS | TaHHBIX JInIies: B 3aBUCUMOCTH OT THITA HOCUTEJIS IEPCOHAIBLHBIX TAHHBIX

2. lleab 00paGoTKH: BbINOJHEHUS] (PYHKIUH M MOJHOMOYM padoToaartesisi B TPYAOBBIX
OTHOLIEHMSIX, B TOM 4YHcJie 005I3aHHOCTEN 10 OXpaHe TPyaa

Kareropun [TepcoHasbHBIC TaHHBIC Cnenunanbuple | bBuomerpuueckue
JTAHHBIX MNEPCOHATIBHBIC | TECPCOHAJIBHBIC
JTaHHBIC JIaHHBIC
Ilepeuenb e (hammIus, UM, OTYECTBO; Caenenus o | M3o6paxkenne  Ha
JIaHHBIX e TIIOJ; COCTOSIHUHU ¢boto u
e TPaXIAHCTBO; 310pPOBbs BUICO3AIINCH,
e JlaTa U MECTO POXKICHUS; MOy YEHHBIX c

e u3oOpaxkenue (pororpadus);

e T[AaCHOPTHBIC JAHHBIE;

e aJpec PErucTpalyy IO MECTy
KUTEIbCTBA;

e azpec
HPOXKUBAHUS,

e KOHTAKTHBIC JaHHBIC,

e WHIUBHIYalbHBINA
HaJIOTOIIATENbIIHKA;

Kamep HaOI0IeHUS

(dakTuyeckoro

HOMEp




e CTpPaxoBOl HOMEp
WHJUBUYIBHOTO  JIUIIEBOTO

cueta (CHUJIC);

e cBeaeHus o0 oOpa3oBaHMH,
KBTI (UKALINH,
pohecCuoHaTBLHOU
MOJTOTOBKE U  TMOBBIIICHUH
KB (DUKAIIAH;

e ceMmeifHoe MOJIOXKEHUE,
HaJlM4Ke JAeTei, pOJICTBEHHBIC
CBSI3H,

e CBeAcHUSA 0 TPY1OBOM
JEeSTeNIbHOCTH, B TOM YHCIIE
Hajyue MIOOILPEHUN,
HarpaxJIeHun u (nm)

JVCIUTUIMHAPHBIX B3bICKAaHUM;

e JIAaHHBIC O PETUCTPAINH OpaKa;

e CBEJCHHS O BOMHCKOM Yy4YeTe;

e CcBeJcHHs 00 MHBAJMIHOCTH;

e CBeleHHA 00  yIep)KaHHH
QIMMEHTOB;

e CBEICHHA O  JOXOAE C
IpebIAYIIEro MecTa padoThI;

e WHBIC TEPCOHAJBHBIC IaHHBIC,
peI0CTaBIIIEMbIC
pabOTHUKAMU B COOTBETCTBHUU
C TpeOOBaHUSMH TpPYJAOBOTO
3aKOHOJATEIhCTBA

Kareropun PaboTHukH, kKaHIUIATHI HA pabOTy (COMCKATEIH)
CyOBEKTOB
CniocoOsr ABTOMaTH3UpOBaHHas 00paboTKa 1 0e3 CPe/ICTB aBTOMATU3AIIUU, B TOM YHCIIE:
00paboTKn e TIOJYYCHHE MEPCOHAIBHBIX JAHHBIX B YCTHOH W MHCHBMEHHOH (opMme
HETMOCPEICTBEHHO OT CyOBEKTOB MEPCOHATBHBIX TaHHBIX;
e BHECCHHSI TICPCOHANBHBIX JAHHBIX B JKYPHAIBL, pPEECTPhl H
WH(GOPMAIIMOHHBIE CUCTEMBI U JOKYMEHTHI JIutes
Cpoxu B Teuenne cpoka AEHCTBUS TPyJOBOIO AOrOBOpa. sl KaHIUIATOB — B TEUECHHE
00paboTku CpOKa, HEOOXOAMMOrO JJii PACCMOTPEHHUs KaHIUAATypbl M 3aKIIOYEHUs
TPYZOBOTO JOTOBOpa
Cpoku B teuenue cpoka, yCTAaHOBIEHHOT'O HOMEHKJIATYPOH /Ie7 B 3aBUCUMOCTH OT THIIA
XpaHEHUS JOKYMEHTa, B KOTOPOM COJICP’KaTCsl MEePCOHAJIbHBIC JaHHBIC, B TOM YHCIIC B
cocTaBe JIMYHBIX aen — 50 et
[Mopsmox B cootBetctBuE c [TopsakoM YHHUUTOXKEHHUS M OOE3THMYMBAHUS TEPCOHATBHBIX
YHUYTOXKEHUS | JaHHBIX [ IMHA3WMH B 3aBUCUMOCTH OT THUIIA HOCUTEIIS NTEPCOHAITBHBIX TAaHHBIX

3. Iear o0padoTku: peaau3anusi TIPaKIAHCKO-NIPABOBBIX JOIOBOPOB, CTOPOHON,
BbITO10NIPHOOpeTaTEIeM MJIM N0JIydaTeeM KOTOPbIX siBJaseTcs Jinnei




Kareropun

HepCOHaHBHHe JaHHBbIC

JTAHHBIX
[lepeuenn e (paMmnms, ©Ms, OTYECTBO;
JAHHBIX e TACIOPTHBIEC JAHHBIE;
e ajpec peructpanuu u (Win) GakTUYECKOro MPOKUBAHUS;
e KOHTAaKTHBIE IaHHBIE;
e MHJIMBUIYaJbHBIM HOMEP HAJIOTOIUIATENbIINKA;
e HOMEp pacyeTHOIO CUETa;
e HOMep 0AaHKOBCKOHW KapThl;
e UHBIE TMIEPCOHAJbHbIE J@HHbIE, IpeJoCTaBiseMble (HU3NYECKUMU
JUIAMH, He0OXOUMBIE IS 3aKJIFOUEHUS U UCTIOJIHEHUS JOTOBOPOB
Kareropun KoHTtparenTsl, napTHepbl, CTOPOHBI JJOTOBOPA
CcyOBEKTOB
CriocoOsI ABTOoMaTH3UpOBaHHAs 00paboTKa M 0e3 CpeACTB aBTOMATH3allU1, B TOM YHUCIIE:
00paboTku e TIOJY4YEHHE MEPCOHAJBbHBIX JAHHBIX B YCTHOM U MHCbMEHHOH (opme
HEMOCPEACTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX IaHHBIX;
e BHECEHMsS] TEpPCOHANBHBIX JAaHHBIX B JKypHaJbl, pEECTppl U
UH(POPMALIMOHHBIE CUCTEMBI U TOKYMEHTHI Jlunes
Cpoku B Teuenue cpoka, HEOOXOIMMOTO JUIsl UCIIOTIHEHUS 3aKII0UYEHHOT0 10roBopa
00paboTKn
Cpoku B teuenue cpoka, yCTAaHOBJICHHOTO HOMEHKIJIATYpOH /1e7 B 3aBUCUMOCTH OT THIIA
XpaHEeHUs JIOKYMEHTA, B KOTOPOM COJIEPKATCS IIEPCOHAIIbHBIE JaHHbBIE
[Topsinox B cootBerctBuu ¢ [lopAaKoM YHUUTOXKEHHSI M OOE3JIMYMBAHUS NEPCOHAIBHBIX
YHUUTOKEHUS | AJaHHBIX [ MMHa31M B 3aBUCUMOCTH OT TUIIA HOCUTENIS IEPCOHAIBHBIX JaHHBIX

4. lleab 00paboTKu: odecneyeHue 0€30MACHOCTH

Kareropun IlepconanbHble NaHHBIE
JAHHBIX
[Tepeuenn e (amwmus, UMs, OTYECTBO;
TAHHBIX e TACIOPTHBIE JAHHBIE;
e ajpec peructpanuu u (W) GakTUIECKOTO MPOKUBAHUS;
e KOHTAKTHBIC IaHHBIC
Kareropun [Tocerurenu Jlnnes
CyOBEKTOB
Cnioco0b1 ABTOMaTH3UpOBaHHAs 00pabOTKa 1 0€3 CPeCTB aBTOMATH3AIMH, B TOM YHUCIIEC:
00paboTKH e TIOJIyuY€HHE MEPCOHAJBHBIX JAHHBIX B YCTHOM M NMHUCBMEHHOH (opme
HEIMOCPEICTBEHHO OT CYOBEKTOB MEPCOHATIBHBIX TaHHBIX;
e BHECEHMs] TMEPCOHANBHBIX JAaHHBIX B OKypHaJbl, pEECTppl U
MH(GOPMaIIMOHHBIE CUCTEMBI U JJOKYMEHTHI Jlutes
Cpoku B Tedyenue neproaa HaxoXKACHUS MMOCETUTENS HA TeppuTopun Jlnnes

00paboTku




Cpoxu B Teuenune cpoka, yCTaHOBIIGHHOTO HOMEHKIIATYPOU 1€ B 3aBUCUMOCTH OT THIIA
XpaHEHUS JIOKyMEHTa, B KOTOPOM COJEpKAaTCsi IEpPCOHAJIbHbIE JTaHHBIE, B TOM YHCJE
MUHUMYM 30 THeH B OTHOIIICHWH 3aITUCEd KaMep BHICOHAOTIOACHUS

HOpr,Z[OK B cooTBeTrcTBHU C HOpSII[KOM YHUYTOXKCHUA U 00e3THYnuBaHNs NEpCOHAIIBHBIX
YHHUYTOKCHHUA | JaHHBIX I'mMHa3uK B 3aBUCUMOCTH OT THUIA HOCUTEIS MNEPCOHATIBbHBIX TaHHBIX

4. YciaoBusi 00padOTKH NMEePCOHAIBbHBIX JAHHBIX
4.1. TumHa3us ocymecTBiser cOOp, 3amuch, CUCTEMATH3allMI0, HAKOIUICHHWE, XpaHEHHeE,
yTouHeHne  (OOHOBJIICHHWE,  W3MEHEHHE),  HW3BJICUCHHE,  HCIIOJb30BaHHWE,  Iepeaaqy
(pacmpocTpaHeHue, IMperoCTaBICHUE, JOCTYI), 00e3THMUMBaHKUE, OJOKMPOBAHHE, yAAJICHUE WU
YHUUTOKEHHE NEPCOHANIbHBIX JaHHBIX B COOTBETCTBUU C 3aKOHOJATEIHCTBOM O MEPCOHATIBHBIX
TAHHBIX U JOKATbHBIMA HOPMAaTUBHBIMH akTaMu JIuies.
4.2. Bce mepcoHanbHble naHHBIC JIWIed moirydaeT oT CyOBbeKTa MEepCOHAIBHBIX JTaHHBIX, a B
cllyyasix, KOrjaa CyObEeKT MEepCOHAIBbHBIX JAAHHBIX HECOBEPIIEHHOJETHUH, — OT €ro poauTenei
(3aKOHHBIX MPEJICTABUTENIEH).
4.3. [lomyuenne o 06pabOTKy MEPCOHATBHBIX JAHHBIX, PA3pPEIICHHBIX CYObEKTOM IEPCOHATBHBIX
JTAHHBIX ISl pacTpOCTpaHeHwus, JIMIel OCyIIeCTBISIET C COOJIOIEHHEM 3alpeTOB M YCJIOBUH,
IIPEyCMOTPEHHBIX 3aKOHOM.
4.4. 'mmHa3usa 00pabaThIBaeT MEPCOHATILHBIE TaHHBIC:
o 0€3 UCIOJIb30BaHMsI CPEJICTB ABTOMATU3AIIH;
e C HCHOJb30BAaHHEM CpPEJCTB aBTOMATH3allMM B MPOrpaMMax W HH(DOPMALMOHHBIX
cucremax: «1C: 3aprutata u xaaps», «1C: bubnuoreka», « DIEKTPOHHBINA THEBHHUK,
«CKY II».

XpaHeHHe NePCOHATBHBIX JAHHBIX:
4.5.1. JIunei XpaHUT NepCOHAJIbHBIE JaHHbIE B TEUCHUE CPOKA, HEOOXOIUMOTO I TOCTHXKEHUS
neneit ux o0paboTKH, a JOKYMEHTHI, COJepKallie MepcoHabHbIC JaHHBIC, — B TEYCHUE CPOKa
XpaHEeHUs1 JOKYMEHTOB, IPEAyCMOTPEHHOIO0 HOMEHKIATYpOH JeJ, C Y4eTOM apXHMBHBIX CPOKOB
XpaHCHUSI.
4.5.2. llepcoHainbHble JaHHbIE, 3a(QUKCHUPOBAHHBIE Ha OYMaXKHBIX HOCHUTEINSAX, XPAaHATCS B
3armupaeMbIX mKadax 00 B 3aIMPAEMbBIX TOMEIICHUSX, JOCTYI K KOTOPBIM OTPaHUYCH.
4.5.3. IlepcoHanbHble JaHHBbIE, 00padaThIBaeMbIe C HCHOJIB30BAHUEM CPEJCTB aBTOMAaTH3allUu,
XPaHITCS B TAKOM TMOPSJIKE U Ha YCIOBHUSX, YTOOBI HCKIIIOUUTH HEMIPABOMEPHBIN WM CITy4JaifHbIH
JOCTYI K HHMM, YHMYTO)KEHUE, U3MEHEHHUE, OJOKMpPOBAaHUE, KONHMPOBAaHHE, IPElI0CTaBJICHUE,
pacrpocTpaHeHHe TIePCOHAIBHBIX JAaHHBIX, a TaKXXe HHbIC HETpPaBOMEPHbIC JCHUCTBHUS B
OTHOLIEHHUU NIEPCOHANBHBIX JaHHBIX.
4.6. Jluna, OTBETCTBEHHBIE 3a 00pabOTKYy MEPCOHANBHBIX JAaHHBIX B Jluiee, mpekpamamT ux
00pabaThIBaTh B CIEAYIOUIMX CIyYasX:

e JIOCTUTHYTHI 11eJI1 00paOOTKH NEPCOHATBHBIX JAHHBIX;

e HCTEK CPOK JIeHCTBUS coriacusi Ha 00pabOTKy MEepPCOHATBHBIX JaHHBIX;

e OTO3BaHO COIJIacHe Ha 00PaOOTKY MEPCOHATBHBIX JTAHHBIX;

e 00paboTKa MepCOHAIBHBIX JAHHBIX HETPABOMEPHA.

4.7. Ilepenaua nepCcOHANBHBIX JAHHBIX:
4.7.1. Jluueit obecriednBaeT KOHYUICHINATBHOCTh IEPCOHANBHBIX JTaHHBIX.
4.7.2. Jluueit mepenaeT nepcoHaNbHBIC TaHHBIE TPETHUM JIUIAM B CIICAYIOIINX CITydasiX:
e CyOBEKT MepCOHATBHBIX JAHHBIX JaJl COTIacue Ha Nmepeaady CBOMX JIaHHBIX;
e TiepenaTh AaHHBIC HEOOXOAMMO B COOTBETCTBHHU C TPEOOBAaHMSIMHU 3aKOHOIATEILCTBA B
paMKax yCTaHOBJICHHOW MPOIIETyPHI.

4.7.3. JIuuei He OCYyIECTBIISIET TPAHCTPAHUYHYIO NepeAayy MepCOHAIbHBIX JaHHBIX.




5. AkTyajau3anusi, HCIIpaBJIeHUe, yAaJleHHe H YHHYTOKEeHHe NePCOHATIBHBIX TaHHBIX,
OTBeThI HA 3aIPOChI CYyOBEKTOB NEePCOHAIBbHBIX JAHHBIX

5.1. B cayyae mpenocTaBieHHs CYObEKTOM NEpPCOHAIBHBIX JIAHHBIX, €ro 3aKOHHBIM
npejacTaBuTeNieM (aKTOB O HEMOJHBIX, YCTApPEeBIIMX, HEAOCTOBEPHBIX MU HE3aKOHHO
MOJYYCHHBIX TEPCOHAIBHBIX JaHHBIX [MMHa3us aKTyalnu3upyeT, HCHpaBisieT, OJOKHUPYET,
yAanseT WIM YHUYTOXKAaeT UX M YBEIOMIIIET O CBOMX JEHCTBHUSX CyObeKTa IMepCOHAIbHBIX
JTAaHHBIX.
5.2. Tlpu noctmxenuu neneil oOpabOTKH NMEPCOHANBHBIX JAaHHBIX, a TAKXKe B Cllyyae OT3bIBa
CyObEKTOM TMEPCOHAJBHBIX JAaHHBIX COrJacus Ha o00paboTKy NEepCOHANbHBIX JIaHHBIX
MEePCOHANIbHBIE JTAHHBIE MOJJIEKAT YHUUYTOKEHHIO, €CJIM MHOE HE MPEILyCMOTPEHO J0TOBOPOM,
CTOpPOHOHM, ToiydaTesneM (BbIrofonmpuoOperaTesieM) IO KOTOpOMY SIBISieTCS  CyOBEKT
MEePCOHAIBHBIX JaHHbBIX.
5.3. YHHUUTOXEHHE JOKYMEHTOB (HOCHUTENEH), COJEp)KallMX IE€PCOHAIbHBIE JaHHBIE,
MIPOU3BOJIUTCS B COOTBETCTBUU C llopsaxoM yHHYTOXKEHHS M OOE3JTMYMBAHUSA MEPCOHATIBHBIX
NaHHbIX JIMiee B 3aBUCUMOCTH OT THMIIAa HOCHUTENS MEPCOHAIBHBIX JAaHHBIX, B TOM UYHCIE MIyTEM
U3MENBYCHUS Ipeaepe, CTUpaHus Wik (GOpMaTUPOBAHUS FIEKTPOHHOTO HOCUTEIIS.
5.7. Tlo 3ampocy cyOBbeKTa MepCOHANBHBIX JAHHBIX WM €r0 3aKOHHOTO INpeactaButens Jlumes
coobmraer emy wHpOpMamuio 00 00pabOTKE MEPCOHAIBHBIX JTAaHHBIX CyOBEKTa B CPOKH W B
MOPSAJKE, YCTAHOBJIEHHOM 3aKOHOM.
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